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EQUALITY STATEMENT 

We will regularly review our policies to ensure that we are  

 promoting equality of opportunity 

 eliminating discrimination and harassment 

 valuing diversity and promoting positive relationships 

 providing an inclusive education which enables all pupils to develop their full 

potential 

 meeting the requirements of the Equality Act 2010 and the protected characteristics 

therein. 

 

QUALITY OF LIFE FRAMEWORK 

 All NAS schools and Children’s services follow our Quality of life (QoL) Framework. In 

implementing this framework, we listen to pupils, parents and the child’s keyworker to 

understand what is important to them in relation to their quality of life. We then work as a 

transdisciplinary team to ensure we plan each child’s education carefully and 

cohesively, shaping each pupil’s provision around their EHCP and agreed 

developmental goals in order to develop pupils’ knowledge and skills now and for the 

future. 
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1. Purpose of this document 
To outline the NAS Education Directorate’s policy for NAS and NASAT schools’ approach 

to Careers Education and Guidance. This policy is designed to support schools in 

enabling pupils to manage the transition from school to adult and working life effectively 

and to develop knowledge and understanding of the world in which they live, 

employment and other career opportunities. 

2. Scope 
This policy applies to all schools and children’s services within National Autistic Society 

and National Autistic Society Academy Trust.  

3. Approach 
A ‘career’ is viewed in the broadest sense and it includes all aspects of an individual’s 

evolving experience of work and life after school. 

Choice, independence and meaningful participation and engagement are all 

fundamental to each individual’s Quality of Life. Enabling our pupils to participate in 

planning out their future is a priority part of our Quality of Life Framework.  As such careers 

development and guidance are highly important aspects of school planning and 

organisation.  

Decision-making can be a difficult concept for Autistic pupils. It is recognised that 

Autistic pupils have very specific and specialised needs. Staff and work colleagues in 

future placements will need to have a sound understanding of autism, whether they are 

in the work place, further education, day or residential services in order to support the 

needs of the pupils. 

In schools, careers education is provided through an integrated approach in 

conjunction with impartial careers advice, both as discrete 1:1 guidance and within 

subjects, and as part of related subjects including PSHE. Where appropriate to age and 

ability, links between the curriculum, targets and possible applications in the world of 

work will be made clear to aid identification of relevant skills, their relevance to future 

career choices and to strengthen to links between learning, accreditation and future 

application of skills in the work place.   

In Key stage 4 and Post 16, Careers Education and guidance is delivered impartially and 

pupils are also provided with suitable work experience placements, wherever practical, 

both internally and externally. 

All Careers education and guidance will be relevant and appropriate to the age, ability, 

level of understanding and will be tailored to meet their individual needs.   

Careful planning will take place as part of pupil transition plans, with support and 

guidance being provided to help them consider choices and make decisions for the 

future.  Pupils will be encouraged to contribute to their own transition plan and their 

views for the future will be identified and respected. Links between pupils, parents and 
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Local Authority career and/or transition services are to be encouraged to support young 

people and families to make informed choices for transition, to provide support and 

guidance on placement application and ensure successful transition.  

Evidence of progress and achievement in schools, post 16 provision, further education, 

day or residential Services will demonstrate pupils’ strengths and achievements and 

provide information about their wider interests and abilities. 

The development of Careers Education and Guidance work with individuals will form 

part of a wider plan for the pupil’s future.  

4. Objectives 
Careers provision in our schools seeks to:  

 Prepare pupils for life post-education. 

 Develop an understanding of different career paths and opportunities and 

challenge stereotypes. 

 Develop an understanding of the differences between school and work. 

 Help pupils to access information on the full range of post-16 education and 

training opportunities. 

 Ensure pupils have good support in place for when they leave our schools.  

 Offer targeted support to enable each individual to be involved in decisions about 

their future.  

5. Operational delivery 

Careers programme  

 The school will have its own careers programme in place which meets the 

requirements of the eight Gatsby Benchmarks. The programme will be reviewed 

against the benchmarks.  

 Details of the school’s careers plan will be published on the school website inviting 

pupils, parents, teachers, governors and employers to provide feedback. 

 A careers leader will be appointed to ensure the leadership and coordination of a 

high-quality careers programme. The careers leader is recruited alongside the 

suggested requirements to ensure the role is correctly fulfilled. The name and 

contact details of the careers leader will be published on the school website. A 

careers adviser will be appointed to support the careers leader and to provide 

individual, tailored careers guidance to pupils. 

 The Principal will work with enterprise coordinators to build careers and employer 

engagement plans to broaden the range of guidance that pupils have access to. 
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Work experience  

Where possible, the school will ensure that all pupils have had at least one experience of 

a work place by the age of 16, and one further such experience by the age of 18. 

16-19 study programmes will require high-quality and meaningful work experience. A 

flexible approach will be adopted for younger pupils, including the following: 

 Workplace visits 

 Work experience (1-2 weeks) 

 Job shadowing 

 Career-related volunteering and social action 

Personal guidance  

All pupils will be provided with opportunities for personal guidance interviews with a 

qualified careers adviser. Such interviews will take place by the time the pupil reaches 

age 16, with the opportunity for a further interview by the age of 18. 

Careers advisers will meet the professional standards outlined by the Career Development 

Institute. The school will integrate personal guidance interviews within pastoral systems so 

that they can be followed up by the form tutors / class teachers as appropriate.  

Careers advisers in our schools should be selected by taking into account their Knowledge 

of SEND and Autism.  

Careers advisers working with pupils will use the outcome and aspirations in the EHC plan 

to focus discussions. Careers advisers working with LAC or care leavers will use their 

personal education plan to focus discussions.  

Information sharing  

The school will provide the relevant information about all pupils to the LA support services 

including: 

 Basic information, such as the pupil’s name or address. 

 Other information that the LA requires to support the pupil to participate in 

education or training to track their progress. 

The school’s privacy notice will offer pupils and their parents the opportunity to ask for 

personal information not to be shared. 

LAs will be notified, as early as is possible, whenever a pupil leaves an education or training 

programme before completion. The school will agree on local arrangements for ensuring 

these duties are met. 
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Transition Planning Procedure in Schools and Post 16 Provision 

1. The Annual Review process during school year 9 is usually deemed to be the 

formal transition review. Follow up transition reviews should also take place in the 

following years.  

2. This review must obtain information from the pupil, parents and/or carers, LEA, 

Social Services, school support Services (Educational Psychologist, SaLT, OT etc.) 

and any other party with a legitimate interest in the pupil. 

3. The review must produce a documented transition plan for the pupil that clearly 

indicates possible options at post 16, post 19 and post 25 where appropriate and 

the Services to be included in the planning process. 

4.   Where a pupil is planning to remain in education Post 16 the annual   review 

process must be used to record the thoughts and wishes of parents/carers and 

the young person and detailed in the EHCP, which should be amended by the LA 

as necessary.  

5. The Transitional Plan and EHCP documentation must indicate required actions, by 

whom and the timescale for the actions to be completed. 

6. The Transition Plan and EHCP, including the action points, must be formally 

reviewed at each subsequent Annual Review until the pupil leaves the school. 

7. Changes to the Transition Plan and EHCP must be circulated to all relevant parties 

and be agreed by all parties. 

8. All pupils are entitled to access to information regarding careers during school 

years 9 to 14. This may take the form of specific lessons, or may be incorporated 

into the PSHE and other curriculum areas. Where incorporation takes place 

schools must be able to identify via schemes of work and lesson plans where this 

is taking place 

9. All information regarding the Transition Plan and EHCP must be forwarded to a 

receiving provision at completion of school year 11 or year 14 as appropriate. 

10. In Key Stage 4 and Post 16 school provision the Transition Plan and EHCP outcomes 

will form the basis of the individual pupils programme having regard to pupil and 

parental needs and wants. 

11. Transition planning and EHCP outcomes will be an increasingly important element 

of Annual Review proceedings in Post 16 provision. At Annual Review at year 14 

(or the final review prior to leaving date) all relevant parties e.g. parents/carers, 

Social Services, careers advisors where appropriate should be present. 

12. The final Transition plan and EHCP agreed at final Annual Review in Key Stage 4 / 

Post 16 provision will form the basis of the curriculum for pupils in their final year of 

schooling. 

13. EHCP reviews should take place early in the school year for year 11 and 13/14 

pupils. This is to allow time for parents/carers to identify a suitable placement and 

for assessment visits to take place and for applications to the LA for placement 

funding.  
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14. If a suitable placement is proving difficult to find it may be necessary to call an 

additional interim annual review to allow for all professionals concerned to meet 

with an aim to support transition and placement.  

6. Roles and responsibilities 
The responsibilities of the NAS(AT) Board of Trustees 

 Ratify and ensure annual review this policy to ensure it conforms to relevant law 

and guidance 

 

The responsibilities of the governing board 

 Ensuring all pupils make progress in achieving the expected educational outcomes. 

 Ensuring Career Education is well-led, effectively managed and well-planned. 

 Evaluating the quality of provision through regular and effective self-evaluation.  

 Ensuring that teaching is delivered in ways that are accessible to all pupils. 

 Ensuring Careers Education is resourced, staffed and timetabled in a way that 

ensures the school can fulfil its legal obligations. 

 

The responsibilities of the Principal: 

 The overall implementation of this policy  

 Ensuring that all registered pupils are provided with independent careers guidance. 

 Ensuring that arrangements are in place to allow a range of education and training 

providers to access all pupils and inform them about approved technical 

education qualifications and apprenticeships.  

 Ensuring that the independent careers guidance is presented in an impartial 

manner, showing no bias or favouritism towards a particular institution, education 

or work option. 

 Ensuring that the guidance includes information on the range of education or 

training options, including apprenticeships and technical education routes. 

 Ensuring this policy does not discriminate on any grounds. 

 Handling complaints regarding this policy as outlined in the school’s Complaints 

Procedure Policy. 

 To ensure that the school has a strategy for careers education and guidance which 

meets its legal requirements. 

The responsibilities of the Careers Lead: 

 Managing the provision of careers information. 

 Liaising with the Principal and the careers adviser to implement and maintain 

effective careers guidance.  

 Liaising with the PSHE leader and other subject leaders to plan careers education 

in the curriculum.  

 educating/liaising with the LGB 

 Liaising with relevant staff to identify pupils needing guidance. 
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 Referring pupils to careers advisers. 

 Establishing, maintaining and developing links with FE colleges, universities, 

apprenticeship providers and employers. 

 Providing pupils with effective careers guidance and supporting social mobility by 

improving opportunities for all young people. 

 Supporting teachers of careers education and tutors providing initial information 

and advice. 

 Monitoring teaching and learning in careers education, and the access to and 

take up of career guidance. 

 Advising senior leadership on policy, strategy and resources for careers education, 

information, advice and guidance (CEIAG). 

 Preparing and implementing a development plan for CEIAG. 

 Reviewing and evaluating the programme of CEIAG. 

 Encouraging the training of school staff to promote careers guidance to their pupils. 

 Using the Gatsby Benchmarks to improve the school’s careers provision and ensure 

compliance with legal duties, with an ultimate aim to meet all benchmarks. 

 Allowing pupils to have access to providers of technical education, such as 

colleges, and apprenticeships to ensure every pupil is well-informed about their 

future options at every stage. 

 Where appropriate use the Compass tool for self-evaluating the careers provision 

the school offers.  

 Publishing details of the school’s careers programme and a policy statement on 

provider access on its website. 

 Engaging with the designated teacher for LAC and previously LAC to ensure they 

know which pupils are in care/are care leavers, to understand their additional 

support needs and to ensure that any personal education plans can inform careers 

advice.  

 Assisting pupils to understand their different career pathways, and enabling them 

to gain the skills, knowledge and experience they require to achieve their career 

goals.  

The responsibilities of teaching staff: 

 Ensuring careers education is planned into their lessons. 

 Attending any relevant CPD or training to ensure they are up-to-date with the 

school’s careers plan. 

 Promoting careers guidance in the classroom through visual aids. 

 Creating a learning environment that allows and encourages pupils to tackle real 

life challenges, manage risks and develop skills that can be applied to the 

workplace. 
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7. Evaluation of policy 
Principals and governors will monitor and evaluate the effectiveness of Careers 

education in schools and will be responsible for ensuring that it is provided in their 

schools. They will provide feedback which will support the annual review of this policy. 

8. The legal framework 
This policy has due regard to all relevant legislation and statutory guidance including, but 

not limited to, the following:  

 Education Act 1997 

 Education and Skills Act 2008 

 Apprenticeships, Skills, Children and Learning Act 2009 

 Equality Act 2010 

 Children and Families Act 2014 

 Technical and Further Education Act 2017 

 The School Information (England) (Amendment) Regulations 2018 

 DfE (2018) ‘Careers guidance and access for education and training providers’  

 

9. Related policies and Links 
https://www.gatsby.org.uk/education/focus-areas/good-career-guidance 

Quality of Life Curriculum Policy SO-0003 

Complaints Policy 

Safeguarding Children Policy - SO-0189 

       

10. Definitions 

NASAT - National Autistic Society Academy Trust free schools 

NAS – refers to National Autistic Society Independent schools.  

NAS(AT) refers to National Autistic Society Independent schools and National Autistic 

Society Academy Trust free schools 

LGB – Local Governing Body  

LA – Local Authority 

MD – Managing Director, NAS Education and Children’s Services and NAS Academies 

Trust 
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